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Northwest Texas Area 66 Guidelines 

 

PREAMBLE 
 

The Northwest Texas Area Assembly of Alcoholics Anonymous is a service body, striving to be the 

conscience and voice of the area’s A.A. groups. 

 

The Area Assembly encourages all Northwest Texas Area A.A. groups to participate in the business of 

the assembly and support the assembly in its efforts to cooperate with the A.A. General Service Office, 

A.A. World Services and The Grapevine Incorporated through the General Service Structure of 

Alcoholics Anonymous. 

 

The primary purpose of the Northwest Texas Area Assembly service guidelines is to complement The 

A.A. Service Manual in items that are particular to our Area Service Structure.  The guidelines which 

follow are neither rules nor laws and are not intended to replace The A.A. Service Manual but are 

suggestions to aid the Northwest Texas Area Assembly in the conduct of its business. 

 

PREFACE 

 

The guidelines draw upon the wisdom and experience of previous assemblies and should be given due 

consideration for that reason: however, they are not intended to obstruct the business of future 

assemblies as new problems requiring new solutions arise.  It is hoped that the important decisions of the 

assembly will be reached by discussion, vote, and whenever possible, by substantial unanimity, realizing 

that such decisions allow the assembly to speak with an authority and confidence that a simple majority 

might never provide.  In conducting its business, the assembly should be ever mindful that for its 

purpose there is but one ultimate authority - a loving God as He may express Himself through the group 

conscience. 
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A. MEETINGS 

 

1.  The Area Assembly will follow a two year rotating schedule.  See appendix A *03/13/07  

 2.  The Area Assembly is closed. 

 3.  The Area Assembly is non-smoking: with smoking breaks each hour. 

4.   The March Assembly will be used to discuss matters pertaining to the upcoming General Service 

Conference. 

5.  There will be an Area Committee meeting (area officers, area committee chairpersons and 

district committee members) held at each assembly. 

6.  All new business items to be included on the agenda are to be mailed to the area chairperson. 

Any new business brought forward (not on the current agenda) at the time of the 

assembly will be left pending unless it is of great urgency. *01/28/01 

 

    B.  VOTING 

  

1.  The following are voting members of the Area Assembly: 

  a.  The Delegate. 

  b.  The Alternate Delegate. 

  c.  The Area Assembly Officers. 

d.  District Committee Member or Alternate District Committee Member. 

e.  General Service Representative or Alternate General Service Representative.  

f.  Area Committee Chairpersons approved by the Area Assembly. 

g.  Past Delegates will remain non-voting members. *10/18/03 

 2.  A quorum shall be the number of voting members present. 

 3.  There are no proxy votes. 

 4.  The Area Guidelines may be amended by a two-thirds majority vote. 

 5.  An approved assembly action is binding for one year. *02/22/98 

   

   C.  DELEGATE & ALTERNATE DELEGATE DUTIES 
  

1.  The duties of the Delegate shall be: 

  a.  Perform all duties as outlined in The A.A. Service Manual. 

 2.  The duties of the Alternate Delegate shall be: 

  a.  Conduct duties of the Delegate in Delegate’s absence. 

  b.  Provide updated copies of area guidelines at all assemblies. 

c.  Travel to two districts per year to perform workshops on basic topics, if                                  

requested. (service, traditions, sponsorship, etc.) *01/22/05 

d.  Submit area news to the Southwest Regional Delegate’s Newsletter. 

e.  Attend the Southwest Regional Delegates Assembly. 

f.  Attend the Southwest Regional A.A. Service Assembly. 

g.  Serve as the main contact with the host Area for SWRAASA.*07/21/04 

  h.  Responsible for registration in alternate secretary’s absence. 

i.  Responsible for new GSR orientation *06/24/01 and could assign this responsibility to a 

past delegate. *10/20/02 



Area 66 Assembly Guidelines                                        Revised 11/14/09 
 

Page 3 
 

   

D.  OFFICERS 

 

 1.  Officers of the Area Assembly: 

  a.  Chairperson. 

  b.  Co-Chairperson/Registrar 

  c.  Secretary (Alternate Secretary only when acting as Secretary.) 

  d.  Treasurer (Alternate Treasurer only when acting as Treasurer.) 

 2.  Duties of the Officers: 

  a.  The duties of the Chairperson shall be: 

   1.  Conduct all Area Assembly meetings. 

2.  Prepare and mail to the co-chairperson *04/14/02 agenda within forty days of     

the assembly. *01/28/01 

   3.  Appoint ad hoc committees. 

   4.  Appoint committee chairpersons for assembly approval. 

5.  Perform the general duties of an administration officer of the assembly. 

  b.  The duties of the Co-Chair shall be: 

1.  Conduct duties of the Chairperson in Chairperson’s absence. 

2.  Maintain a current mailing list.      

3.  Travel to two districts per year to perform workshops on basic topics, if 

requested. (service, traditions, sponsorship, etc.) *01/22/05 

4.  Responsible for mailing the agenda. *04/14/02 

5.  Arrange for physical facility for assembly and coordinate host district duties. 

c.  The duties of the Secretary shall be: 

1.  Keep the minutes of the area assembly meetings, using last names. 

2.  Publish and mail meeting minutes forty days after the area assembly *01/28/01, 

including the treasurer’s report. *06/24/01 

3.  Maintain custody of the area map and bring to the assemblies. 

4.  Provide the Archives with Area Assembly minutes as amended. *01/24/04 

  d.  The duties of the Alternate Secretary shall be: 

   1.   Conduct duties of Secretary in Secretary’s absence. 

   2.  Responsible for registration at assembly. 

3.  Keep copy of all old minutes and registration sheets. 

  e.  The duties of the Treasurer shall be: 

   1.   Receive contributions from groups and other A.A. sources. 

   2.  Maintain records of monies received.      

   3.  Maintain a bank account with: 

a.  Signature card to be signed by Delegate, Alt. Delegate and officers.   

    b.  All checks above $300 require two signatures. *03/01/06 

    c.  Deposit receipts and make all proper disbursements. 

4.  Present a printed accounting at each assembly, i.e. contributions/expenses. 

*10/19/01 

  f.  The duties of the Alternate Treasurer shall be: 

   1.  Conduct duties of Treasurer in Treasurer’s absence. 

   2.  Conduct the area raffle. 

g.  All area officers and district committee members should submit an article quarterly to 


